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I. Introduction
This handbook has been prepared to provide a guideline for the policies, procedures, and regulations governing the Stockbridge High School athletic program. The policies and procedures outlined in this handbook are intended to assist coaches in carrying out their duties in a more efficient and effective manner. All coaches and athletes participating in an interscholastic program at SHS shall abide by these rules and regulations as well as those set down by the Georgia High School Association and the Henry County Board of Education.

II. Philosophy and Objectives
Athletics at SHS are an integral part of the school’s total educational program. The function of each coach is to educate the students through their participation in interscholastic sports. Our goal is to help our student athletes develop the important lifetime essentials of self-discipline, self-concept, fitness, interpersonal relationship skills, and sportsmanship.  It is also important to realize that striving to win and be successful plays an important part in the development of these essentials.  While winning on the scoreboard is desirable and should be stressed, it is by no means the total definition of success. Success is defined as doing the best you can do in all areas.  Discipline is what allows you to continue to do your best at all times. 

III. Interscholastic Sports
The following is a list of interscholastic sports offered at SHS:


	Boys’ Sports
	Girls’ Sports

	Baseball
	Basketball

	Basketball
	Cheerleading (Cheer Game and Competition)

	Cross Country
	Cross Country

	Football
	Flag Football

	Golf
	Golf

	Soccer
	Gymnastics

	Tennis
	Lacrosse

	Track
	Soccer

	Wrestling
	Tennis

	
	Track

	
	Volleyball



IV. Professional Ethics
Each coach:
A. Must demonstrate professional competence and respect for his vocation in all human relationships.
B. Must demonstrate his acceptance of the leadership role as a professional in matters of respect for authority, dress, and grooming
C. Must maintain a fair, unprejudiced relationship with students and parents, while having their welfare in consideration at all times.
D. Must be a working teacher and a master of principles of teaching and coaching.
E. Must constantly strive to have an up-to-date knowledge of what he proposes to teach in athletics
F. Must maintain friendly relationships. No coach should ever criticize another coach or faculty member. If you do not have anything good to say…do not say anything.
G. Should not influence the student athlete to select one sport over another. The choice of where the athlete wants to participate in the program should belong to him/her.
H. must be careful of his attitude as expressed before his athletes. The coach’s attitude is reflected by his athletes.
I. Must not infringe upon another coach’s season. The start and conclusion of his season is clearly indicated by his schedule and the GHSA calendar.
J. Remember that athletes are also students, and as such should be encouraged to maintain the highest standards in their responsibilities as students and citizens. All coaches should be alert to the academic progress of their athletes.

V. Supervision
Each coach is responsible for the student athlete while under his/her supervision.
A. The coach should understand that the coach’s responsibility starts at the time when students have been instructed to arrive before an activity, and continues until each participant has left the school grounds. DO NOT LEAVE AN AREA UNTIL ALL OF YOUR STUDENT/ATHLETES HAVE LEFT OR BEEN PICKED UP.
B. Head coaches are responsible for their TOTAL program to include all of the sub-varsity teams. They should be actively involved in monitoring and evaluating these teams and their assistant coaches.
C. The coach must be present and in control of the activities taking place while students are under his/her supervision.
D. Per Mr. Watson: The policy for canceling practice is to have an announcement made in the morning 8:30 am. If there are extenuating circumstances during the school day and practice has to be canceled, YOU are to notify Coach Clark immediately.
E. It is the coach’s responsibility to see that the facility that he/she utilizes for practice and games is both clean and safe. Anyone using the gym should sweep the floor before and after using it.
F. The discipline of an athletic team is the responsibility of the coach, the athletic director, and where it relates to school policy, and the principal.
G. The use of profanity and “trash talk” should be dealt with immediately. These are becoming too common in our society and should be treated as unacceptable behavior by players and coaches.

VI. Requirements for Participation
A. The following items must be completed by each student prior to participation:
1) A current physical exam signed by a licensed physician 
2) Acknowledgement of Insurance Form
3) Consent Form 
4) Heat Policy 
5) Sudden Cardiac Arrest Form  
6) Concussion Awareness Form 
7) NCAA Eligibility Form
8) Parent Permission
9) State/School Eligibility Requirements met
(All forms mentioned above can be obtained from the Athletic Director or Coach)  **NOTE: The original copy of a student’s physical and a copy of the parent permission forms MUST be on file in the Athletic Director office. They should be turned in to Coach Clark before the date for the first practice. Any student on a roster not having these on file will be subject to non-participation until they are filed.
B. State and GHSA Eligibility Requirements:
Listed below is a synopsis of the GHSA and state requirements. For more in-depth information, please refer to the GHSA and state website www.ghsa.net
1) The grading period for determining student eligibility is each semester.
2) The grading period is the minimum length of the ineligibility period.
3) Ineligible students are prohibited from practicing or dressing out for any activity.
4) Students must pass at least five subjects that carry credit toward graduation during the semester prior to participation. 
5) Students must take at least five subjects that carry credit toward graduation during the semester of participation.
6) Students are on track for graduation as follows:
a. Second year students must have 5 Carnegie units
b. Third year students must have 11 Carnegie units
c. Fourth year students must have 17 Carnegie units
C. General Participation Rules
1) Students must be present to school for more than one-half of the school day in order to participate in any contest.
2) Students in In-House (BOT-Back on Track) may not participate in contests (games) while assigned to In-House. However, students may participate in tryouts for any sport while assigned to In-House.
3) The athlete should not be allowed to begin playing in any games if obligations are not met. If an athlete has not paid (in full) their expenses by the completion of your season, forward their name to the counseling office to have, a hold put on their records, and submit a student monetary obligation form as well.

VII. Scheduling
A. The coach of each sport is responsible for scheduling all contests, meetings, and practices, in accordance with the Henry County Board of Education. Each sport should submit a schedule to Coach Clark and to the front office for inclusion on the master calendar. Please submit dates, times, sites, and departure time for all activities.
B. All scheduling must be a coordinated effort between the Athletic Director, the Principal, and the coach.
C. When you delete or add an event please notify the Athletic Director immediately and the front office.
D. Refer to the GHSA Constitution to obtain restrictions on beginning practice dates, game times, days, # of contests, etc. before scheduling. www.ghsa.net
E. Any time you stay overnight, the cell phone number that you are carrying must be given to the parents of the athletes that are on the trip with you.

VIII. Athletic Booster Clubs
The purpose of the Stockbridge Athletic Booster Club is to promote the successful competition of all interscholastic teams. The primary responsibility is to raise money through projects in order to finance items for competition in each sport. (Ex. Uniforms)
Booster clubs should play a supportive role and will be under the direct supervision of the head coach. All sports should organize a club for their sport. A copy of the By-laws and the Constitution of each club should be on file with the Athletic Director. It is the responsibility of each sports club to raise money in order to purchase items not financed by the athletic department and the financing of seasonal banquets, trophies, and awards.

IX. Operating Procedures
All clubs must present a budget of all anticipated expenses, anticipated income, and fund-raising activities to the Athletic Director each year. All fund-raising projects in which students are used to sell things must be submitted to the Principal, athletic director, and Henry County Board of Education for approval prior to said project taking place. Any project using school facilities should be scheduled through the Athletic Director well in advance of the project date. As a general rule, fund-raising activities should be scheduled no sooner than the season prior to the sport the club is supporting.
The Athletic Director’s role with all booster clubs is to serve as an advisor to interpret State School Board of Education, Georgia High School Association (GHSA), Henry County Board of Education, and Stockbridge High School policies. The Athletic Director is the representative of the school, who is directly responsible to the administration for the organization and operations of all booster clubs. The Athletic Director will also organize and mediate the Umbrella Booster organization that will be made up of representatives from each organization.
Each booster club is responsible for the funds raised by it, and all bills incurred by it. A procedure for spending money and accounting for it should be put in place. Each club must have its own checking account and tax ID number. Each club should also set up a P.O. Box or some other address apart from the school. No booster club officer or member may authorize any expenditure for which the athletic department of Stockbridge High School is responsible. A monthly financial statement is due to the athletic director each month during the school year.
Each club should organize by writing a constitution and/or By-laws, elect officers, and set a regular schedule of meeting. The constitution, by-laws, slate of officers, and meeting schedule should be given to the Athletic Director as soon as they become available. Each club will set the requirements for membership. It will be the responsibility of each club and head coach to make membership and other club activities available to each participating athlete’s parents or guardians. Other members may be solicited and accepted.

X. Athletic Budget
Each sport has an individual account that can and should be utilized at SHS. In order to use this account, contact Nancy Bragg in the front office. A purchase order must be completed to use the money in the account raised by YOU and your sport. This form is located in the office cubicles next to the teacher mailboxes. The coach needs to keep a record or spreadsheet of all debits and credits throughout the duration of the year.
The purchase order must be approved before making any purchase and must be signed off by Nancy Bragg, the Coach, and Principal. Any purchase made without approval will result in non-payment by the athletic department. 
All bills will be paid by the Athletic Department through invoice only and should be directed to Stockbridge High School and to the attention of the individual sport and head coach of that sport.
			Example:	Stockbridge High Football
					Coach Thomas Clark 
Failure to comply with the above financial procedures may result in a coach being dismissed from his/her coaching duties.

XI. Transportation
A. Henry County transportation should be used for all away contests unless the Athletic Director or Principal grants prior approval.
B. Whenever transportation to and from an activity or event is provided by the Henry County School System, both the eligible students and supervising coaches will ride in the vehicles provided so that supervision may be maintained. This is contingent upon the Principal’s approval.  An exception may be made when the parent wishes to assume direct responsibility for his/her child’s transportation.
D. All requests should be made in advance of the date transportation is needed. Last minute requests will be limited.
E. It is the responsibility of each coach to procure bus drivers for approved transportation. The returned request form just approves the trip request. No driver is scheduled unless the coach takes care of it. Contact Coach Clark for transportation concerns. 

XII. Banquets
Banquets must be scheduled by each individual sport. All costs involved are the responsibility of the booster club of that sport. The head coach of each sport should make every attempt to schedule banquets at a proper time and with as little interference as possible with sports that are in season. No banquet should ever be scheduled at the same time as any regularly scheduled competition of another sport. Please try to be considerate of other school activities as well. Please check the school calendar before setting a date. E-mail Coach Clark a list of pins/letters needed 1 week in advance before the banquet. This will allow time for all certificates to be printed and checked.

XIII. Dropping or Transferring Sports
Students are encouraged to stay with a sport until the completion of the season. If a student quits a sport, he/she will not be permitted to join another sport until the season of the sport they quit is finished. The 10-day rule will be used to guide us in this matter-when the athlete participates in the 11th practice for a sport, he/she is not allowed to quit without coming under this rule. Each coach is responsible for providing to the Athletic Director a list of those participants who have quit after the 10 days.
XIV. Equipment and Uniforms
1) Equipment and uniforms are on loan to students and are to be used or worn only when authorized by the coach. All equipment and uniforms are the responsibility of the participants during the loan and must be returned promptly at the conclusion of the season. If lost or stolen the replacement cost of the items will be paid by the student.
2) All coaches are required to keep an up to date inventory record on file with the Athletic Director. Use the inventory form provided for this.

XV. Awards
1) Students must complete the season in good standing as a member of a team to be eligible for any post season awards.
2) Students must have returned all equipment/uniforms assigned to them to be eligible for any awards.
3) The first year a student letters in an activity he/she will be awarded a certificate (varsity) and a letter.
4) The second, third, and fourth year a student letters in a sport he/she will be awarded a certificate and a pin.
5) All athletes who complete the season but do not earn a letter will receive a certificate. This includes the sub-varsity players.
6) Each coach should determine the minimum requirements to earn a letter in that sport and submit them to the athletic director for approval.
7) Any other awards can be given out at the discretion of the coach and Athletic Director. i.e., Senior Awards on Senior Night
8) Each coach may decide on additional awards in conjunction with the booster club.

XVI. Athletic Injuries
1) All injuries should be referred to the trainer. The Head Coach or his /her designee should evaluate any injury that occurs off campus without the trainer present. Do not make diagnosis on injuries. If possible, Contact the trainer via cell.
2) All coaches should take the Emergency Medical forms for all athletes on their team. These should be placed in a notebook and carried with you whenever you travel with your team.
3) All injuries sustained during practice or games must be reported on the appropriate accident form and submitted to trainer.
4) The decision to allow a student-athlete to resume participating should be a collective one between trainer, head coach, and any attending physicians. In the event of a disagreement the following hierarchy will be used- physician; trainer, coach. No coach can override the decision of the physician or the trainer. 
5) The Athletic Director and Trainer will work to schedule the coverage of all Sports. Each sport will be considered. Obviously, the heavier the contact, the greater the need for more coverage. In addition, some seasons have more sports. The schedule will be given to each coach as much as possible. The home base of the trainer will be the SHS Training Room on the campus.
6) The Athletic Director should be notified any time an injury occurs that is in need of treatment other than minor first aid.
7) Any athlete who sees a physician must present a report or release from that physician before resuming participation.

XVII. Early Dismissals
If you need to dismiss students early from school, you must submit a list of names and the time to be dismissed via e-mail to the entire school. This should take place three days prior to the day of dismissal.

XVIII. Facilities
1) Use of all athletic facilities must be scheduled and cleared with the Athletic Director. In season, teams will receive first priority.
2) Supervision is required at all times a facility is in use—weight room, athletic field, gym, etc. You must be present in the facility—not in an office somewhere nearby.
3) Leave the facility better than you found it.
4) Your keys are your responsibility—do not give them to students! Also, do not make a key to give to anyone. Keys are handled by Mr. Tucker, if you have the need for a key see him.
5) All coaches using the gym and any other facility is in charge of keeping our school clean and in order.
6) The coach using a facility is in charge of that facility. Limit the spectators to those who have a need to be there. Do not allow students or others just to hang around and wander throughout the building.
7) If you are the last to use a facility, be sure to lock all doors when you complete your activity.
8) Students are not to be sent into any coaching office without supervision. Coaching offices should not be student lounges for players/or managers. Especially specific genders together. Keep the doors locked!!
9) While it is okay for players to use the phone to call for riders after practice, they should be encouraged to pre-arrange transportation. Students must be supervised in any office while they call. Do not allow casual use of school phones!!
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